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,

,
…

rather than the reverse 
and not the reverse 

It is much more likely that the motion of the 
lithospheric plate governs the flow of convection 
currents in the atmosphere, rather than (or and not)
the reverse.

…
and not just All air must be heated, and not just the small fraction 

that contributes to the formation of the product.
 … 
instead of Instead of something is in place of it, i.e. as a

replacement or substitute for something.
These deviations may be manifested in the form of an 

accelerating instead of a decelerating wave.
That means that the laser beam is elliptical instead of

round.
rather than Rather than something is instead of it, or and not it.

You should praise rather than blame them.
Under such circumstances, the two donor atoms on 

the same chelate molecule coordinate with different 
metal atoms rather than with one; a polymeric chain 
may result rather than [or (and) not] a ring structure.

Since the various types of microscope supply different 
kinds of information, they complement each other 
rather than competing.

( . )
an applicant The applicant must provide an official transcript 

showing that a barchelor’s degree was awarded by an 
accredited college and university. 

The applicant must provide an official transcript 
showing an earned barchelor’s or master’s degree, 
depending on programme requirements. 

 … 
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The applicant must have earned an acceptable grade 
point average.

 ( . )

a circulating library Many institutions make a distinction between 
circulating libraries (where materials are expected and 
intended to be loaned to patrons, institutions, or other 
libraries) and collecting libraries (where the materials 
are selected on a basis of their natures or subject 
matter).

( )
a circulation desk Circulation is the department of a lending library that 

oversees the lending and retrieval of books and other 
items.

 ( . )

a self-contained section The syllabus content has been divided into a number 
of fairly short and self-contained sections.
(Rus.)

,
.

( , ,
)

a self-contained unit of sth Modules are self-contained units of teaching, learning 
and assessment which usually run for one semester.

 ( . - .)

(UK) an author catalogue 
(US) an author catalog 

An author catalog is a formal catalog, sorted
alphabetically according to the authors' or editors' 
names of the entries. 

AQA (Agency for Quality 
Assurance)

AQA (Agency for Quality Assurance) is a service 
agency set up to assist the universities and in creating 
their quality management systems.

(  – )
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- .
to describe importance of 
sth

Describe the importance and advantages of team 
work.

to explain importance of 
sth

Explain the importance of rules and sportsmanship 
around fitness and athletic activities.

- . ( . - .) 

- .
to describe importance of 
sth

Describe the importance of and advantages of team 
work.

to give reasons for one’s
answer

Give reasons for your answer and provide at least one 
counter argument and rebut it.

numerical work Where these questions include numerical work the 
correct answers are given at the end of the book.
(Rus.) ,

,
, .

a post-graduate student The university of Melbourne provides outstanding 
support and services for its post-graduate students,
ranging from scholarships and work placements to 
ensuring your intellectual property is protected.

( . .  ( ), ,
, ,

, ,
,

)
a research-oriented post-
graduate course 
doctoral studies This website was created to provide information on 

doctoral studies to foreign and regular students of 
Hamburg University.

( )
an instructor An instructor is a low-ranking college teacher, i.e. a 

university, college, or community college teacher who is 
lower in rank than an assistant professor. 

Instructors at these programmes generally work part 
time and are only responsible for teaching, with little to 
no administrative and reserch responsibilities. 

- .
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At all types of institutions, full professors – those that 
have reached the highest level in their field – usually 
spend a larger portion of their time conducting research 
than do assistant professors, instructors and lecturers.

a proctor Exams may not be unstapled, torn, or taken apart in 
any manner. No pages may be torn out of exams or 
blue books and no questions may be copied in any 
manner. If something is torn or comes apart, notify the 
proctor.

( . . ,
)

an association An association is a group of people or organizations 
joined together for a purpose.

The American Association of University Professors 
(AAUP) is an organisation of professors and other 
academics in the United States.

 « »
the European Association 
for Quality Assurance 

European Association for Quality Assurance in Higher 
Education (ENQA Association)

a professional accrediting 
association

Founded in 1997, the Association for Online Academic 
Excellence (AOAEX) is a professional accrediting 
association established to uphold and maintain high 
standards for all levels of online postsecondary 
education.

 ( . . )
a board for education 
certification 

For example, a new report prepared by the Texas 
State Board for Education Certification discovered that 
more than half of new teachers hired in 2003 entered 
the profession through an alternative certification 
programme or by taking teacher education courses at 
the postbaccalaureate level.

( . , , ,
, ,

, ,
( ) , )

teacher certification Supporters of teacher certification often make 
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The minimum requirement for the post was a degree 
in engineering.

a need A need is something that is a requirement or is wanted. 
The charity exists to meet the needs of elderly 

people.
a demand A demand is the requirement of work or of the 

expenditure of a resource. 
The management has refused to agree to our 

demand for a 6% pay rise.

accrediting body’s 
standards

Accreditation, by various nonprofit bodies, guarantees 
that the degree granted by an institution meets the 
accrediting body’s standards of quality and content.

entry requirements Some modules do have prerequisites or entry 
requirements.

entrance requirements Write to the administration office of the college or 
university of your choice, and ask for their entrance 
requirements.

module requirements The module requirements remain the same whether 
you choose to study on a full-time or part-time basis.

( )
entrance requirements Write to the administration office of the college or 

university of your choice, and ask for their entrance 
requirements.

requirements in terms of 
grading system 
conversions

Know whether you meet a school’s minimum 
requirements, in terms of grading system conversions
and the number of credits earned as an undergraduate.

to take time The process of absorbing a new language structure 
takes considerable time.

to want an apology I want an apology.

to require a written 
answer

In skills-building exercises, pause the cassette after 
each question if students need more time to answer or 
if the question requires a written answer.

to require the most careful It is also the most difficult characteristic to use and 

(  – )
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Abort, v - ;
- ;
- , ;
- .

Abortion, n -( .)
Absorb, v - , , ;

- ( )

Absorption, n - , ,
Absurd, adj - ,
Academic, n - , -

Academics, Academicals -  ( )

Academician, n -

Academic, Academi-
cal, adj

- , ;
- , ;
- , , ,

;
- , ;
- ;
- ;
- ;
-

Academy, n - (
);

- ;
-

Accompaniment, n -
Accumulate, v - , ,

Accumulation, n -  ( );
-  ( );
-

Accuracy, n - ;
-

Accurate, adj - ;
- ,

Action, n - , ,

Active, adj - ,

Activity, n - ;
- , ;
-

(  – )
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Title

Abbreviated
Form Full Form 

Definition

A.A.S. Associate of Applied 
Science

An Associate Degree is an academic 
degree awarded by community colleges, 
junior colleges and some bachelor's degree-
granting colleges and universities upon 
completion of a course of study usually 
lasting two years. 

A.S. Associate of Science 

An Associate Degree is an academic 
degree awarded by community colleges, 
junior colleges and some bachelor's degree-
granting colleges and universities upon 
completion of a course of study usually 
lasting two years. Common abbreviations 
are A.A. (Associate of Arts), A.S. (Associate 
of Science), A.A.S. (Associate of Applied 
Science; or in some cases, Associate of Arts 
and Sciences), A.O.S. (Associate of 
Occupational Studies), A.B.A. (Associate of 
Business Administration), and A.G.S.
(Associate of General Studies). 

A.S.N. Associate of Science 
in Nursing 

An Associate of Science in Nursing is an 
entry-level tertiary education nursing 
degree. In the United States, this type of 
degree is usually awarded by community 
colleges or similar nursing schools. Students 
awarded an Associate of Science in Nursing 
are qualified to sit for the NCLEX-RN and 
apply for licensure as a Registered Nurse. 
Some hospital-based nursing schools that 
granted diplomas altered their curriculum to 
offer associate degrees. 
Many nursing schools offering a bachelor's 
degree have "fast-track" programs to enable 
practicing nurses with an associate's degree 
to earn a bachelor's degree in approximately 
two years. 

A.B. Artium Baccalaureus 
(Bachelor of Arts) 

This is usually an undergraduate academic 
degree awarded for a course or major that 
generally lasts for three, four, or in some 
cases and countries, five or six years. It may 
also be the name of a postgraduate degree, 
such as a Bachelor of Civil Law (granted by 
the University of Oxford.) 

A.M. Artium Magister (Mas-
ter of Arts) 

A Master of Arts is a postgraduate 
academic master's degree awarded by 

(  – )
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The tables that follow contain some of the most commonly used conversion factors. If you 
can not locate the conversion you need (such as "Feet" to "Inches"), try looking up the re-
verse conversion ("Inches" to "Feet") and if it exists, divide that number into 1 to get your 
conversion. In order to save space, only one direction of conversion is listed in some cases.

ABBREVIATIONS USED IN CONVERSION TABLES 

abs ............. absolute  g ..................... gram  
apoth .........  apothecary  H2O ................. water  
atm ............  atmosphere  Hg ................... Mercury  
avdp ........... avoirdupois  hr .................... hour  
Avogad .......  Avogadro's Number  in .................... inch  
Brit .............  British  Int ................... International  
Btu .............  British thermal unit  IST .................. Int Steam Table  
Cal .............  calorie  kg .................... kilogram  
cgs..............  centimeter-gram -second km .................. kilometer  
chem ..........  chemical  lb .................... pound  
chg ............  charge  lbf ................... pound-force  
circ .............  circular  liq .................... liquid  
cm .............  centimeter  In .................... logarithm (natural)  
cp ..............  candle power  log ................... logarithm (common)  
cu ..............  cubic  mech ............... mechanical  
db ..............  decibel  min ................. minute  
dm .............  decimeter  Mks ................. meter-kilogram-second  
°C ..............  Degrees Celsius  mm ................. millimeter  
°F ..............  Degrees Fahrenheit  Naut ................ nautical  
K ...............  Kelvin  oz .................... ounce  
°R ..............  Degrees Rankine  petro................ petroleum  
elec ............  electrical  sec .................. second  
equiv ..........  equivalent  spher................ spherical  
flu ..............  fluid  sq ................... square  
ft ................ feet  US ................... United States  
gal ............. gallon    

Convert From Into Multiply By 
Abamperes......................... Amperes................................ 10  
  Faradays/sec (chem).............. 1.03638 x 10-4

  Statamperes.......................... 2.99793 x 1010

Abcoulombs....................... Ampere-hours........................ 0.00278  
 Coulombs.............................. 10  
 Electronic charges.................. 6.24196 x 1019

 Faradays (chem).................... 1.03638 x 10-4

 Statcoulombs......................... 2.99793 x 1010

Abfarads............................ Farads................................... 1 x 109

 Microfarads........................... 1 x 1015

 Statfarads............................. 8.98758 x 1020
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Abhenries........................... Henries................................. 1 x 10-9

Abmhos............................. Megamhos............................. 1000  
 Mhos..................................... 1 x 109

 Statmhos............................... 8.98758 x 1020

Abohms............................. Megohms.............................. 1 x 10-15

 Microhms.............................. 0.001  
 Ohms.................................... 1 x 10-9

Abohm-cm......................... Ohm-cm................................ 1 x 10-9

Abvolts.............................. Microvolts.............................. 0.01  
 Millivolts................................ 1 x 10-5

 Volts..................................... 1 x 10-8

Abvolts/cm......................... Volts/cm................................ 1 x 10-8

 Volts/inch.............................. 2.54 x 10-8

Acres................................. Hectare or sq hectometer....... 0.404687  
 Sq chains (Gunters)............... 10  
 Sq cm................................... 4.04686 x 107

 Sq feet.................................. 43560  
 Sq feet (US Survey)............... 43559.826  
 Sq inches.............................. 6.27264 x 106

 Sq kilometers......................... 4.04686 x 10-3

 Sq links (Gunter).................... 1 x 105

 Sq meters.............................. 4046.856421  
 Sq miles (statute).................. 1.5625 x 10-3

 Sq perches............................ 160  
 Sq rods................................. 160  
 Sq yards................................ 4840 
Acre-feet............................ Cu feet.................................. 43560  
 Cu meters............................. 1233.482  
 Cu yards................................ 1613.33  
 Gallons (US).......................... 3259 x 105

Acre-inches........................ Cu feet.................................. 3630  
  Cu meters............................. 102.7901531  
 Cu yards................................ 134.44  
 Gallons (US).......................... 27154.286  
Almude (Portugal).............. Liters.................................... 16.7 
Almude (Spain).................. Liters.................................... 4.625  
Amma (Ancient Greece)...... Orguias................................. 10 
 Stadion................................. 0.1  
Amma (Ancient Rome)....... Digiti..................................... 4  
Amperes............................ Abamperes............................ 0.1  
 Amperes (Int)........................ 1.00016  
 Coulombs/sec........................ 1  
 Faradays/sec (Chem)............. 1.03638 x 10-5

 Microamperes........................ 1 x 106

 Milliamperes.......................... 1000 
 Statamperes.......................... 2.99793 x 109

Amperes (Int).................... Amperes................................ 0.99984  
Ampere-hours.................... Abcoulombs..................... 360 

(  – )
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Numbers over 20 
 20

21 twenty-one
22 twenty-two
32 thirty-two
99 ninety-nine 

Numbers over 100 
 100

101 a/one hundred (and) one 
121 a/one hundred (and) twenty-one 
200 two hundred 
232 two hundred (and) thirty-two 
999 nine hundred (and) ninety-nine 

Note: In British English the "and" is always used: two hundred and thirty-two. But in 
American English it is often left out: two hundred thirty-two.

Numbers over 1000 
 1000 

1001 a/one thousand (and) one 
1121 one thousand one hundred (and) twenty-one 
2000 two thousand 
2232 two thousand two hundred (and) thirty-two 
9999 nine thousand nine hundred (and) ninety-nine 
Original numbers 

20th twentieth
21st twenty-first
25th twenty-fifth 
90th ninetieth
99th ninety-ninth 
100th hundredth 
101st hundred and first 
225th two hundred (and) twenty-fifth 

Dates

1624 sixteen twenty-four 
1903 nineteen-oh-three 
1987 nineteen eighty-seven 

(  – )
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Appendix 1

1.1 Áëàíê çàÿâëåíèÿ àáèòóðèåíòà (ñ. 7 )
1.2 Äîãîâîð îá îáó÷åíèè (ñ. 745)
1.3 Âåäîìîñòü óñïåâàåìîñòè (ñ. 747)
1.4 Âûïèñêà èç âåäîìîñòè óñïåâàåìîñòè (ñ. 749)
1.5 Ïðèëîæåíèå ê äèïëîìó (ñ. 751)
1.6 Ñïèñîê ìàòåðèàëîâ
èíôîðìàöèîííîãî ïàêåòà äîêóìåíòîâ (ñ. 753)

43

Samples of Documents Addressing the
Bologna Declaration

1.1 Student Application Form p 43
1.2 Learning Agreement (p. 745)
1.3 Transcript of Record (p. 747)
1.4 Transcript of Studies (p. 749)
1.5 Diploma Supplement (p. 751)
1.6 Checklist of Elements
 to Include in an Information Package (p. 753)

 ( . 7 )

Îáðàçöû äîêóìåíòîâ, ñâÿçàííûõ ñ
ñîòðóäíè÷åñòâîì
íà îñíîâå Áîëîíñêîãî ñîãëàøåíèÿ
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Appendix 2

Ðàñ÷åò ó÷åáíîé íàãðóçêè, ìåòîäèêà
ïðåïîäàâàíèÿ è îïðåäåëåíèå èòîãîâîé
ñóììû áàëëîâ

Student Workload, Teaching Methods
and Learning Outcomes

September
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Appendix 3

Êîíöåïöèÿ ðàçâèòèÿ âûñøåãî îáðàçîâàíèÿ
â ñòðàíàõ Åâðîïû

3.1
3.2 Î ñèñòåìå âûñøåãî îáðàçîâàíèÿ è ïîâûøåíèÿ 
êâàëèôèêàöèè â Èðëàíäèè (ñ. 807)

Îïðîñíûé ëèñò (ñ. 793)

Trends in European Higher Education.
Questionnaire

3.1
3.2 Summary of Higher Education
in Ireland (p. 807)

The Questionnaire (p. 793)

???
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Appendix 4

Ðóêîâîäñòâî ïî âíåäðåíèþ ñèñòåìû îáó÷åíèÿ
ñ îöåíèâàíèåì ïî íà÷èñëåííûì áàëëàì

ECTS User’s Guide

4.1 Îòëè÷èòåëüíûå îñîáåííîñòè ñèñòåìû (ñ. 813)
4.2 Äîêóìåíòû, èñïîëüçóåìûå â ïðîöåññå ðàáîòû (ñ. 825)
4.3 Î ïðèëîæåíèè ê äèïëîìó (ñ. 838)
4.4 Ãëîññàðèé òåðìèíîâ, îòíîñÿùèõñÿ ê îðãàíèçàöèè
ó÷åáíîãî ïðîöåññà (ñ. 846)

4.1 ECTS Key Features (p. 813)
4.2 ECTS Key Documents (p. 825)
4.4 Diploma Supplement (p. 838)
4.3 A Glossary of Some
Academic Terms (p. 846)


